Personal Record Sheet: Number….   [to be adapted to the individual]
1. Basic Information
	[bookmark: _Hlk199749206]Field
	Information
	Data Source/Citation

	Full Name
	
	

	Known Aliases / Nicknames
	
	

	Date of Birth & Place of Birth
	
	
	

	Baptism Date & Place
	
	
	

	Name of Spouse [see 3]
	
	

	Date of Death and place
	
	
	

	Burial / Cremation Date & place
	
	
	

	Religious Denomination
	
	
	

	Physical Description
	
	
	


2. Family Details - Parents
	Field
	Information
	Data Source/Citation

	Father’s Name & sheet number
	
	

	Date & Place of Birth
	
	
	

	Date & Place of Death
	
	
	

	Occupation
	
	
	

	Mother’s Full Name & sheet number
	
	

	Date & Place of Birth
	
	
	

	Date & Place Marriage
	
	
	

	Date & Place of Death
	
	
	

	Occupation
	
	


2. Family Details - Siblings
	Field
	Information
	Data Source/Citation

	Sibling 1 - Name
	
	

	Date & Place of Birth
	
	
	

	Date & Place of Death
	
	
	

	Other Notes
	
	

	Sibling 2 - Name
	
	

	Date & Place of Birth
	
	
	

	Date & Place of Death 
	
	
	

	Other Notes
	
	


3. Marriages - Spouse(s)
	[bookmark: _Hlk199749577]Field
	Information
	Data Source/ Citation

	Full Name of Spouse
	
	

	Date of Marriage
	
	

	Place of Marriage
	
	

	Other Information (e.g. occupation, religion)
	
	

	Sheet number
	
	


3. Children
	Field
	Information
	Data Source/Citation

	Child 1 - Name
	
	

	Date & Place of Birth
	
	
	

	Other Notes
	
	

	Child 2 - Name
	
	

	Date & Place of Birth
	
	
	

	Other Notes
	
	


4. Education
	Field
	Information
	Date
	Data Source/Citation

	Schools & dates attended
	
	
	

	University of training colleges & dates
	
	
	

	Awards & dates
	
	
	


5. Occupation and/or Military Service
	[bookmark: _Hlk199749806]Field
	Information
	Date
	Data Source/Citation

	Main Occupation(s) & dates
	
	
	

	Military Service (unit, rank) & dates
	
	
	

	Notable Roles e.g. church warden etc
	
	
	


6. Notes and Sources
	Sources
	Information
	Data Source/Citation

	Family Stories / Oral History
	
	

	Personal Interest/Hobbies
	
	

	Photographs / Documents Held
	
	

	Census Records Found (Years & Locations)
	
	

	Other Historical Sources (e.g. wills, parish registers, military records)
	
	

	Further Notes
	
	


7. Timeline
	Date (in chronological order)
	Event
e.g. birth, marriage, death, census, trade Directory etc..
	Place 
Parish or town 
	Address
	Data Source/Citation
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